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CDCPDA RFP for a Marketing and Communications Specialist 

 
REQUEST FOR PROPOSAL (RFP) 
Marketing and Communications Specialist 
Central District Community Preservation and Development Authority (CDCPDA) 
 
1. OVERVIEW 
The CDCPDA seeks proposals from qualified professionals for a contract Marketing and 
Communications Specialist position to develop and implement strategic marketing and 
communications initiatives. 
 
2. ORGANIZATION BACKGROUND 
The Central District Community Preservation and Development Authority (CDCPDA), 
established in 2019, is a quasi-governmental entity dedicated to driving economic 
empowerment for African American, other minority, and historically underserved communities in 
Seattle's Central District. Our organization focuses on creating pathways to meaningful 
employment, fostering career advancement opportunities, and providing access to quality 
education and training. As a growing organization at a critical point in our development, we seek 
to enhance our community presence and engagement through strategic communications. Our 
immediate needs include maintaining our brand identity that reflects our mission and resonates 
with our community, increasing awareness of CDCPDA programs and initiatives among Central 
District residents and stakeholders, creating consistent, meaningful content across various 
platforms to engage our diverse audience, building stronger relationships with community 
partners through effective communication, documenting and sharing our impact stories and 
community successes, expanding our digital presence while maintaining authentic community 
connections, and supporting our various programs and initiatives with strategic marketing and 
outreach. We seek a Marketing and Communications Specialist who can help us amplify our 
message, engage our community, and strengthen our position as a catalyst for positive change 
in the Central District. 
 
3. SCOPE OF WORK 
The contractor will be responsible for: 

- Developing and implementing comprehensive marketing and communications      
strategies 
- Managing social media presence and content creation 
- Creating press releases and media relations 
- Designing marketing materials and maintaining brand consistency 
- Website content management and updates 
- Event promotion and communications support 
- Newsletter creation and distribution 
- Community engagement and stakeholder communications 
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4. DELIVERABLES 

- Monthly content calendar 
- Regular social media posts 
- Press releases as needed 
- Monthly analytics reports 
- Marketing materials as requested 
- Weekly status updates 

 
5. REQUIRED QUALIFICATIONS 

- Bachelor's degree in Marketing, Communications, or related field 
- Minimum 3-5 years experience in marketing/communications 
- Proven track record in social media management 
- Strong writing and editing skills 
- Experience with graphic design software 
- Knowledge of website CMS platforms 
- Experience working with community organizations 
- Understanding of Seattle's Central District history and community preferred 
- Proven track record in delivering timely results for clients  
 

 
6. CONTRACT TERMS 

- Duration: 4 months; starting  Nov 17, 2025
- Hours: Minimum 4 hours a week 
- Location: Remote with occasional in-person meetings at the McKinney Center 
- Rate: $2,500/month 

 
7. PROPOSAL REQUIREMENTS 
Please submit: 

- Professional resume 
- Portfolio of relevant work 
- Three professional references 
- Proposed rate and availability 
- Brief marketing strategy outline (1-2 pages) 

 
8. EVALUATION CRITERIA 
Proposals will be evaluated based on: 

- Relevant experience (30%) 
- Quality of sample work (25%) 
- Understanding of CDCPDA's needs (20%) 
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- Cost proposal (15%) 
- References (10%) 

 
9. TIMELINE 

●​ RFP Release Date: October 27, 2025 
●​ Questions Due: November 1, 2025 
●​ Proposals Due: November 7, 2025 
●​ Interviews: November 8 - 12, 2025 
●​ Selection: November 14, 2025 
●​ Project Start: November 17, 2025 

 
10. SUBMISSION INSTRUCTIONS 
Submit proposals along with your resume electronically to info@cdcpda.org with subject line 
"Marketing and Communications Specialist RFP" 
 
11. CONTACT INFORMATION 
[Kendra Liddell] 
[Community Engagement Coordinator] 
[kliddell@cdcpda.org] 
 
12. ADDITIONAL TERMS 

- CDCPDA reserves the right to reject any and all proposals 
- Minority and women-owned businesses are encouraged to apply 
- Proposals must be valid for 90 days 
- Contractor must provide own equipment and software 
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